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ONBASE SYSTEM
Indexing Form
Senator * or Department*: BAUCUS
Instructions:
Prepare one form for insertion at the beginning of each record series.
Prepare and insert additional forms at points that you want to index.
For example: at the beginning of a new folder, briefing book, topic, project, or date sequence.
Record Type*: Speeches & Remarks
MONTH/YEAR of Records*: December-1 982
(Example: JANUARY-2003)
(1) Subject*: American Textile Institute
(select subject from controlled vocabulary, if your office has one)
(2) Subject* none
DOCUMENT DATE*: 12/06/1982
(Example: 01/12/1966)
* "required information"
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